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Pre-requisites

1. Completed CIMS Company registration.
2. Company has declared all project.

3. Levy project has been paid.

Kindly refer to Contractor Registration& Levy
Department/ CIDB State Officefor further
clarificationon the above issues (1-3).
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CIMS Expatriates Login

A

g

CIMS CIDB URL

Log masuk ke akaun CIDB anda http://cims.cidb.gov.my
1. Login with registered CIMS
Q User Name username & password.

2. Click “login” .

@ Password is required.

Password
O -
Ingat Kata laluan Login
Kontraktor Berdaftar

* Ada ID pengguna, dapatkan kata laluan CIMS anda
* Tiada ID pengguna atau cipta ID pengguna baru
* Tidak menerima emel Pengaktifan?

Daftar Baru

® Untuk kontraktor baru / Personel binaan baru / Penyelia latihan baru /
Pelatih baru dan lain-lain

Lupa ID pengguna? / Lupa kata laluan?
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CIMS Expatriates Login

I
%I ALUMINIMUM DISTRIBUTIONS SDN. BHD. o & @ ani- O
Centralized Information Management System (1478512-P) Infarmation ALUMINIUMDIS TRIBUTIONS @GMAIL. COM — Lagout
n Home

Construction Personnel | Home\Construction Personnel

?; Contractor Profile 7 Help-  Foreign Contractor Registration
5] -

Friday, 17/05/2024|10:45

Registration Information

Construction
Personnel Module

Dashboard

View Details

- 1. Click “Construction
S Personnel” on the sidebar

Project Declaration and Levy menu .

2. Click “View Details” .

Payments Due

Inbox

'W420320230316000001
[APPROVED)

Outbox

. /
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CIMS Expatriates MENU

1. On the top right corner of the taskbar, click on the expatriate's menu.

Home Personnel Detail Personnel Card Personnel Insurance Foreign Workers Expairiates Job Portal

Expatriates
Click here to lob Portal

Contractors must advertise the position prior to Expatriate Application except for Directors

EMPLOYEE JOB
DESIGNATION

APPLY FOR NEW
APPLICATION

APPLICATIONS

PENDING FOR
SUBMISSION

\iew Details \iew Details \iew Details View Details

10
PROFIL KONTRAKTOR

- EKSPATRIAT

\iew Details \iew Details
\ 2. CIMS will display submenu for expatriate’s screen. /

CIDB(
\ Y,
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Steps to apply?

~N
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Application Steps:

Step 1:
Employee Job Designation.

Step 2:

Register New Job Vacancy

(Post of Director / Shareholder may
skip this step)

“Ensure the applied post for Director (s) and
Shareholder (s) are registered and similar to
the e-SSM & CIDB Contractor Registration

Profile)”

Step 3:
Apply For New Application (New /
Renew).

Step 4.

Submit & make payment for
Applications / Update & re-submit
returned applications.

Step 5:
Profil Kontraktor-Ekspatriat

0

EMPLOYEE 10B
DESIGNATION

View Details

APPLY FOR NEW
APPLICATION

View Details

0
APPLICATIONS
PENDING FOR
SUBMISSION

PROFIL KONTRAKTOR
- EKSPATRIAT

View Details
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Step 1: Employee Job Designation

~N

EMPLOYEE JOB
DESIGNATION

Step 1:
Employee Job Designation

NOTE:
1. Find “Employee Job
Designation” menu in expatriate
\iew Details submenu.
2. Click “New” to create a new job
designation.
List of Job Designation in Company 3. Fillinthe mandatory fields
with red asterisk (*).
Company Registration No©  1478512p Company Name : ALUMINIUM DISTRIBUTIONS SDN. BHD 4 C IIC k “Saveu
Please fill in the detail 5. New job designation successfully
Field with an asterisk (*} are mandatory o o = o
155 Desgnaton saved will be listed on the job title
| Job Title IISting-
oo Descrton 6. Click “Delete” to remove saved job
designation
2] (4] (6]
|.Erte|' tes rch...
—15
Job Title ‘ Job Detail ‘

SENICR PROJECT MANAGER
PROJECT MANAGER

\-

Senior Project Manager

Froject Manager
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Step 2: Register New Job Vacancy

Step 2
Register New Job Vacancy
NOTES:
View Details 1. Find “Register New Job Vacancy” menu
in expatriate submenu.
- prsee 7| — 2. Choose saved job designation & job
S ——— category from the job title dropdown.
‘ e ‘ 3. Fillin the mandatory fields with
o _ red asterisk (*).
‘ ' ‘ 4. Click “Save”.
- 5. Click “Publish” to publish the job to CIMS.
S 6. New job title successfully published will be
7 E 7 = | 3 listed on the job apply on the application
9 o " form.
7 = 7
e S
i i
o v A. Ensure the applied post for Director (s) and
b Bk B e e Shareholder (s) are registered and similar
| S ————— ‘ ‘ i ——- to the e-SSM & CIDB Contractor
- —— —_— Registration Profile)”
me = B. Posts as Engineer or Quantity Surveyor or

Architect or Interior Designer are not under

\ ﬂ% CIDB purview. J
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Step 3: Apply for New Application

~

APPLY FOR NEW
APPLICATION

View Details

Step 3: APPLY FOR NEW APPLICATION

NOTES :

1. Find “Apply for New Application” menu in expatriate
submenu.

2. Choose projects from the listing

3. Choose application type “New ”.

4. Key in all Expatriate details.

5. Years of Experience are calculated upon the date of the
granted Academic / Non-Academic Certification. Please
refer the FAQ document for details.

6. Upload the necessary Supporting Documents accordingly
(Maximum file size: 5MB in PDF format). Please note that
you may upload other supported documents under Others.
7. Click “Add” button and the listing will appear in the
Expatriate Details (in the blue color table). You may edit the
details necessarily before submitting.

8. Upload LOA/Agreement/Contract/PO/Work Order/other
document representing the job award as a proof

9. Upload “Organization Chart”. Clearly identify or
differentiate by color/text/label between local & foreign
personnel.

10. Click “Create & Save” to save the application.

Application for Expatriate

\

scmcotho | Exoaste - -
Pasacon No Nama = EP Expiry
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Step 3: APPLY FOR RENEW

NOTES :

1. Find “Apply for New Application” menu in expatriate l
submenu. 2
Choose projects from the listing
Choose application type “Renew .
Key in the Passport No. and existing record will be displayed. 3 o | B 14 5
Update passport number on “New Passport No” field (if
applicable).

Key in all Expatriate details.

o o ) )

=

7. Years of Experience are calculated upon the date of the

the FAQ document for details.
8. Upload the necessary Supporting Documents accordingly
(Maximum file size: 5MB in PDF format). Please note that you

\

I
|
- . .- - I r -
granted Academic / Non-Academic Certification. Please refer ‘ : ‘
[

B |
may upload other supported documents under Others. S
9. Click “Add” button and the listing will appear in the Expatriate = -
Details (in the blue color table). You may edit the details = '
necessarily before submitting. Bﬂ —
10.Upload LOA/Agreement/Contract/PO/Work Order/other -
document representing the job award as a proof.
11.Upload “Organization Chart”. Clearly identify or differentiate
by color/text/label between local & foreign personnel.
12.Click “Create & Save” to save the application.”

[
o)
a0

. e T )

CIMS Expatriate's Guideline v11 Page8




How tosubmit & make payment for the

application?

APPLICATIONS
PENDING FOR

SUBMISSION

View Details

Step 4: Applications Pending for
Submission

NOTES :

1. Find “Applications Pending for
Submission” menu in expatriate
submenu.

2. Click pencil icon to review the
application.

3. Click “X” to delete the application if
necessary.

Enter text to search
Pending List

: Application = Payment Registered
— Mode Status e Date/Time

! 03/05/2024
8] | New 14:28:46

a,

Registered By

Registered
Status

Application

mvm oistrisuTions]| Created.

MMMMMM
nnnnnnnn

PROJECT.

Headcount
Project Title Project Value System Remarks {
Requested

ENGINEERING, PROCUREMENT,

CONSTRUCTION & COMMISSIONING OF THE

CRUDE DISTILLATION UNIT (CDU).

ATMOSPHERIC RESIDUE DESULPHURIZATION 4.226,312,220.00
(ARDS) UNITS AND HYDROGEN COLLECTION

AND DISTRIBUTION UNITS (HCDU) FOR RAFID

\_
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Continued

APPLICATIONS
PENDING FOR
SUBMISSION

View Details

Continue Step 4: Applications
Pending for Submission

NOTES :

1. Click (v) for disclaimer
consent before proceed for
payment.

2. Click “Submit & Make
Payment” to proceed with
payment.

\_

g Sy {1"er-men b A

‘ B fee 3

Supparing document : [Aliow File Siza : 5 Magabyin POF fia)
v [T Llir 0t
‘aanpur Cltwars

= =
Expairiala Detals
Ho |2 Syporing | Shoam e m“‘-‘“‘ Passpod bl | Epaiale Aga EFExiry Joti T Hationaiity
L I = VAl MEAN
1 oar Tilfar £ (L Eth i E FRASSISIANID | 18R
F Lo
- i o smbey il Li]
=
Losie! Clrgmarvmstionn {huar! : (Alicnm Fis Sim - 5 Mgty , S 1'DF i) O sl Himyesad
==
Total Request Faas (RN Tofal Fees (R
1 1,000.00 1,000.00
v, Tick to go through the dischimer agreement befone make payment.
Thank you
Uplate

Subirit & Miaka Paymen
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Proceed for Payment

\

Online Payment

for Expatriate Application

Proceed for Payment

NOTES:

1. Check for the payment details.

2. Click “Proceed” to continue with the
transaction.

3. Please wait for the system to redirect

to payment page to proceed with
payment.

Online Payment

Applicant Id: = 1478512P

Applicant Name: ALUMINIMUM DISTRIBUTIONS SDN. BHD.

Total Amount (RM) :1000

CIMS Expatriate's Guideline v11
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Payment Detalls Page

Redirect to Payment Details Page

NOTES:

1. Cross check of the payment details.

2. Choose payment option from the
dropdown listing.

3.  You may only choose FPX payment
for a transaction above RM1,000.00

- 4. Click “Proceed with Payment” to

Online Payment proceed to payment gateway.

mation Management System

PROFORMA INVOICE
ALUMINIUM DISTRIBUTIONSSDN BHD Proforma Invoice No : PEHOP12206007396
Proforma Invoice Date : 09/06/2022
LOT 111 Due Date : 19/06/2022
JALAN KILAU HILIR MELAKA Reference No : REG-
20220601122128280617/CPBF302072394
12345 MELAKA Receipt No :
# Description Qty Unit Price (RM) Discount (RM) Amount (RM)
FE— —|_ FIPENDAFTARAN PENGGAJIANEKSPATRIAT B S— 1000.00 000 4000.00 |
Total (RM) 4000.00 :
GST 0.00 % 0.00
Total Amount (RM) 60.00
N—— 2 Payment Option | -- Select -- M|
; e -- Select --
FPX (B2C) - Retails/Individual Account
FPX (B2B1) - Corporate Account (min RM 1,000) Credit / Debit Card
CCX - Credit/Debit Card 3 3 =
oceea

\ /
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Payment Gateway

VIP1

< virtual internet payment >

OFPX

Amount
Bank List

Customer Email

Terms & Conditions: By clicking on the "Proceed

Owned by CID

MYR60.00

Please Select a Bank
Please Select a Bank

Affin Bank
Agrobank
Alliance Bank
AmBank

Bank Islam

Bank Muamalat
Bank Rakyat

BSN

CIMB Clicks

Hong Leong Bank
HSBC Bank

KFH

Maybank M2E
Maybank2U
OCBC Bank
Public Bank

RHB Bank
Standard Chartered

(1]

*¥% New Bank *** (Offline)

Payment Gateway

NOTES:
1. Choose preferred bank to proceed
with payment.
2. Click“Proceed” to continue
with the transaction.
3. Pleasewait forthe pageto
redirect to CIMS.

& Conditions

\_
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How to check payment status?

Home Personnel Detail Personnel Card Personnel Insurance Foreign Workers Expatriates Job Portal H OW to Ch ec k Paym ent
Personnel Card Statusf)

155 514 4
RENEW PERSONNEL PERSONNEL LISTING PAYMENT PENDING

NOTES :

1. Find “Personnel Card”

= T on the top right corner of

the main menu taskbar.

2. Find “Payment History”
menu.

3. Click on the taskbar
“Payment History” to

| =22 Payment History view the receipt for

successful payment.

CUSTOMER NAME : HYUNDAI EMGIMNEERIMG MALAYSIA SDM, BHD, MODULE -- Salect -- 4
rom . . : 4. Choose what “Module”
5 =3 data to be display

Search. B 5. Choose date to filter the
results shown.

177
PAYMENT HISTORY

To Pay | Outstanding Payments o nt Refund History o Cancelled Applications o

Proforma Invoice Proforma Date Description Receipt No 6 Receipt Date Total (RM)
H( 03/05/2024 RFE-20240503135738200993/CPBF1123317315 03/05/2024 3,000.00 6 . C“Ck on the “ Recel pt
He 02/05/2024 RFE-20240502172259324837/CPF1123317311 02/05/2024 1,000.00 NO_” hyperl | nk to VieW
H 30/05/2023 W460120230530116082 30/05/2023 5,050.00 recei pt .
H 24/02/2023 W420320230224000001 28/05/2023 2,800.00
HOK12302000150 24/02/2023 W420320230224000001 PHOF32302100295  24/02/2023 50.00
Showing 1 to 5 of 5 entries Previous Mext

. /

CIMS Expatriate's Guideline vi11 Page 14




How to proceed with payment?

~

Home Personnel Detail

Personnel Card

155
RENEW PERSONNEL

Personnel Card

Personnel Insurance

Foreign Workers Expatriates Job Portal

514 4
PERSONNEL LISTING PAYMENT PENDING

View Details View Details

View Details

View Details

PAYMENT HISTORY

View Details View Details

ts @ | Payment History @

| & Outstanding Payment

Menu -

APPLICATION IN-
PROGRESS

View Details

Refund History @)

CUSTOMER NAME : HYUMNDAI ENGINEERING MALAYSIA SDN. BHD, MODULE
FROM 01/02/2024 5] ™
Search..

Proforma Invoice Proforma Date Due Date
PEHOP12405000022 20/05/2024 03/06/2024

Showing 1to 1 of 1 entries

\

Cancelled Applications @)

-- Select -- 4

20/05/2024
@R @ o]0
Description Total (RM) Action

RFE- 1,000.00 = |6

20240517115650396686/CPEF1123317325
Previous Mext

How to proceed with
payment?

NOTES :

1. Find “Personnel
Card” on the top right
corner of the main
menu taskbar.

2. Find “Payment
History” menu.

3. Click on the taskbar
“Outstanding
Payment”.

4. Choose what
“Module” data to be
display.

5. Choose date to filter
the results shown.

6. Click on the “Pay”
hyperlink to proceed
with payment.

CIMS Expatriate's Guideline v11
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Update & Re-submit Returned Application

~N

APPLICATIONS

PENDING FOR
SUBMISSION

View Details

# Menu BB Listof Application Pending for Submission

List of Application Pending for Submission

Company Registration Me : 1172716P

Enter text to search...

Pending List H H
° returned applications. Note
- lication | Payment Registered - Registered ] 1 1
Edit ‘I'?ﬂ%%e o YI Proforma Mo Da?em e Registered By Sta%us Project Title th at th e d ate Of ap p I | Cat| on
will be reflecting the date
2 In-Progress - 1 1
b ; 03/05/2024 RequirgUpdate | TENDER FOR ENGINEERING. PROCUREMENT, CONST Of your reSmeISSIOn'
7 Hew o PFHOP12405000012 | 30350 Sistmsunons | Info COMMISSIONING OF A 1500MW TO 2400MW COMBINE
ane e SON.BHO. o 3 TURBINE POWER PLANT IN ALOR. GAJAH MELAKA, MALAYSIA (PROJECT).
17I05/2024 | A Application TENDER FOR ENGINEERING, PROCUREMENT, CONSTRUGCTION AND
# ® | New 115344 QISTRBUTIONS 7| created, COMMISSIONING OF A 1300MV TO 2400MW COMBINED CYCLE GAS 3929 376,075 94 1
e o TURBINE POWER PLANT IN ALOR GAJAH MELAKA, MALAYSIA (PROJECT).

MnLnTSln@

Company Mame - HYUNDAI ENGINEERING MALAYSIA SDN. BHD.

Update & Re-submit Returned
Application

NOTES:

1. Find “Applications
Pending for Submission”
menu in expatriate
submenu.

2. Click pencil icon to review |-
the returned application.

3. Registered status is to
show the count of the
returned application

4. You may receive 3 time

CIMS Expatriate's Guideline v11
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Continued

Re-submit Application

NOTES :

1. Please referto CIDB
Remarks column to identify
the action to be taken.

2. Click on the pencil icon to
edit the applicant’s details.

3. After completing the
updates, click “Save”.

4. Click “Update” to update
necessary attachment.

5. Click “Re-Submit” to
resubmit the application.

*Note: applications can be re-

submit for three (3) times only.

\_

LisBiar Cifir
I"saepic
o KEMASEINI
" Cariicals HAKLLIMA]
' LisBiar Cifir I"HIGHLE
i " 1 EX H

CHUSN SHUN LA Wi
CHEN - SUrEREOH

CHALEHRIC AL

AHCEIECTURE |
MARALEH

shal Hsyosnd
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How to Check Status of Application?

CHECK APPLICATION Check Application Status
STATUS

NOTES :

1. Find “Check Application
Status” menu in expatriate’s
submenu.

View Details
2. If the application is
successfully submitted, it will
appear in the listing below in
[ Menu ' EH Progress List of Application for Expatriate yeIIOW .
3. Green colored applications is
Application Status for Expatriate to indicate that the app"C&tiOH
has been reviewed and is
Company Regstaton o 1478512p Company Name.  ALUMINIMUM DISTRIBUTIONS SDN. BHD.

ready for first level review.

Enter text to search...

In-Progress Details

N Application Submission -
Edit Type DateMme - | View | Registered By | Proforma No

@ = — e SRR -

Registered .
Stat Company Name Project Title Pra

. /
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Step 5: Profil Kontraktor — Ekspatriat

~N

WView Details

89

PROFIL KONTRAKTOR

- EKSPATRIAT

Step 5: Profil Kontraktor — Ekspatriat

NOTES :

1. Find “Profil Kontraktor-
Ekspatriat” menu in expatriate’s
submenu.

2. Choose a date (time frame) for the
data to be displayed.

Company Registration Mo

Register Date (From) *

# Menu B List of Application for Expatriate [History)

List of Application for Expatriate (History)

Company Name :

01/01/2022

Register Oate (To) "
2 |3 /0572024 Submit

Enter text to search...
History Details

Applicati Praofi
TIPD \catian Kontraktor -
eE Ekspatriat

ehtanual @

Mew

CiDB
 SIPB()

Wiew

Repgisterad
Date/Time

1712022
0f:48:40

261212023
20:50:12

Registered By | Company Name g;gtif:e?d
Application

szhiri@hes cokr ALUMINIUM DISTRIBUTIONS SDN. BHD | meviewed
(Final)

=sahri@hes cokr ALUMINIUM DISTRIBUTIONS SDN. BHD. g;r;'igon

Click “Submit”.

Green colored printer icon is to

indicate that the application is

“Recommended”.

5. Red colored printer icon is to
indicate that the application is “Not
Recommended”.

6. Click on the printer icon to display

the Profil Kontraktor-Ekspatriat.

2

Project Title

eManual 0.00 | Z0/1172023

FROVISION OF ENGINEERING ,PROCUREMENT CONSTRUCTION & - o
COMMISSIONING {EPCC) OF MELAKA REFINERY DIESEL EURD 5 PROJECT 1433.184.471.69 2711212023
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PROFIL KONTRAKTOR - EKSPATRIAT

Niaria G ywrda MMC GAVIIDA KVINT [ 1) SON. S0
- -~ . doeom Lseaon
- - »
. = e
Pk, Vo A
RS TerrTie | el cmar 20V
Y Obae e L
Sulrer Yaguece TALES RCCTIONAT N MATRESIA SENMALD

Secerw Sexvetve jung TIewl n T Bues= L wewm il e e SO 30007 e et

So Naw NO AL 10 1 FALAN AN A LA LAY st
[ LS - AT W I OAMNLLALL S CALCT0AN NOT AL

" Zetws Ferzote’ Siraen 83 1N 3 Aw)Dien Secvafter geogen SO Adenen Sekxyen 32 Avte 220

T Zoretin nanyw et =t gem lempo® 30 Marl gan tanvn Sveuerken

OF urwe U
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For any enquiries, kindly email to
papd@cidb.gov.my
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